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	ROSEBY ROAD WELLBEING CENTRE 
FACILITIES BOOKING FORM

	Please complete and return to: Roseby Road Wellbeing Centre, Roseby Road, Horden, Co. Durham SR8 4RJ Tel: 0191 518 1160 Email: enquiries@jcct.co.uk

	Your requirements

	Date required:
	 
	Time required:
	From:
	To:

	
	
	
	
	

	Large meeting room (£15 per hour)
	 
	Consultation room (£10 per hour)
	 
	Clinical room (£10 per hour)
	 

	Start date 
	
	End date
	

	Purpose/title of meeting:
	 

	
	

	Number of attendees:
	                       (maximum)

	
	

	Refreshments required:
	Tea     Coffee      Water      Orange juice         

	
	Biscuits             

	Note: Tea, Coffee, Orange juice charged at 50p per cup. Biscuits can be supplied on request at a cost of 20p per person.
	Time(s) required (please specify):

	Do you require catering?
	Yes / No

	Note: We can arrange a hot or cold buffet from £3.00 per head. Please see buffet sheet for options.
	Time required (please specify):

	
	Buffet A        B       C       D 

	Has catering been booked?
	Yes / No (If Yes, please state catering provider and time of arrival):

	
	

	Any equipment required?
	Laptop             Projector            Flipchart & Pens

	
	Other (please state):

	Any other special requirements?
	 

	
	

	Your Contact Details

	Name of organiser:
	Name of organisation:

	Address:

	

	Telephone number:
	Email Address:

	Office use only

	Authorised by:
	Confirmation date:

	Total cost:
	Invoice completed:
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